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Aims 
• An overview of the methods and resources available for  

finding information for your assignments and dissertations 

•  Includes: 
•  Planning a literature search 

• Applying your search to a number of resources: Primo,  

electronic books, databases, web 

•  Managing your references 

Objectives 
• To find and manage high quality information for your   

assignments and dissertations 

Aims and Objectives 



Steps to Finding 

Information Fast 

PART 1 
• Step 1: plan your search 

• Step 2: Source information 

• Step 3: Search the Primo 

• Step 4: Use Primo to identify relevant databases 

• Step 5: Manage your references 

PART 2 
• Step 6: Look beyond Primo = databases/web search engines 

• Step 7: Manage your results with RefWorks 

• Step 8: Be aware of copyright and plagiarism   



 

Search databases... 
 

 

 

 

 

 

 

 

 

Step 6: Look beyond 

Primo 



 

• e-resources portal: Primo 

• e-book collections: ebrary, ScienceDirect, 

SpringerLink, Early English Books Online (EEBO), 

Eighteenth Century Collections Online (ECCO)  

• Database(s): Web of Science in this workshop 

• Web search tools 

 
*    Look up the search rules for the databases you plan to 

search 

Main places to look... 



 

• Primo – what we hold 

• Database – what has been published  
• Essential for access to material published in 

journals/periodicals 

• Contain academic and scholarly material 

• Results of refereed research from institutions worldwide 

• Content is authoritative 

• Referring to published research literature demonstrates 

that you are on top of your subject 

 

Why use databases? 



• Scopus and Web of Science/Knowledge – biggest and broadest 

databases available 

• Medline – largest medical database (also available as PubMed)  

• ABI Inform and EconLit – specialist business, management and 

economics databases 

• ATLA – biggest religion database 

• LION – database covering english literature 

• LexisLibrary and Westlaw – core databases in law 

• JSTOR – extremely useful for older material in most subject areas 

• Primo – tool to find electronic databases relevant to your subject interest 

(sign up for a workshop) 

Important databases 



SciVerse Scopus 
• Large database covering science, technology, medicine 

and social science (not so good on arts and humanities) 
• Over 45 million records, some back to mid-1820s 

• Mainly research papers (journal articles, conference papers) 

published by academics 

• Easy to use 
• Simple search rules 

• Links to full text and Library catalogue 

• Produces simple formatted bibliographies and direct export to RefWorks 

• Lots of help available 

• Shibboleth/UK Federation off campus and IP access 

Searching databases 





Scopus incorporates SFX linking service that: 

•Provides Full Text links to journals we have paid for 

•Connects to the library catalogue to search for print journals 



ebrary; ScienceDirect; SpringerLink; Early 

English Books Online (EEBO); Eighteenth 

Century Collections Online (ECCO) 
 

ebrary (http://site.ebrary.com/lib/aberdeenuniv/) 

• Web-based collection – over 70,000 books in full text 

• From over 500 top scholarly and professional publishers 

• Contains authoritative, copyrighted material – mainly 

books – but some maps, reports and journals 

• Titles listed in Primo 

Searching databases: 

e-books 



•Different set of search rules 

•Always opt for an Advanced Search 

•Can search within the text of books 



Click on the book title to open QuickView 

Author/Publisher/Subjects links expand your 

search 



Click on Search tab to return to results 

Click on ebrary Reader for more functions 

Green magnifying glass 

takes you to the first 

occurrence of a keyword or 

phrase in the chapter 



SciVerse (ScienceDirect) 

browsing for books 



Searching for 

information 

 

using the web... 
 

 

 

 

 

 

 

 

 



 

Tools to find information on the Web 
• Search engines  

• Subject gateways 

• Blogs and wikis 
 

• Use to extract additional information 

• SHOULD NOT be your main source of information 

• Exercises in workbook, pgs.11-13 
 

The tools you choose depend on your requirements 

Searching for 

information 



 

Q.How can I best manage the references that I find? 

 A.Use RefWorks – web-based software that stores 

references and creates bibliographies 

 

 

 
Make sure you note bibliographic details of each 

reference as you read it – difficult to find the source 

weeks later 

Step 7: Manage your 

results 



RefWorks creates a bibliography 



Always check your bibliography 

carefully – errors may occur 



Creating a RefWorks account 

• Go to www.refworks.com/refworks 

• Click on Sign up for a New Account 
 



Creating your records 

in RefWorks 

 

• Import references you find in books/journal articles 

etc. into your RefWorks account for it to work 

• Import references from databases  

• Instructions on how to import records from our 

databases available at 
www.abdn.ac.uk/library/documents/guides/rfw/importing.pdf 

• There are several different ways to bring records 

into your RefWorks account – depends on the 

database/provider 



Importing records into 

RefWorks 

 

In this workshop we are looking at the quickest way 

Importing records: 1-step process  
 

A button in the database saves records directly to 

RefWorks  
e.g. Scopus at http://www.scopus.com 
 

It is important that you have only 1 Scopus window 

open 



For best possible results – apply the            

search rules for Scopus 



Select the records you wish to store in RefWorks 

by using the  tick-boxes alongside each entry. 
Click on Export 





A separate RefWorks  login window opens and 

records are pulled in automatically 



Check for errors – view Import Log 



Most cases – no error messages 

Click on View Last Imported Folder 



Last Imported folder                                              
is the holding folder for all new records coming in from 

your searches on databases 

•Each new set of records coming replaces the previous 

set of records in this folder 

•The older records stay in RefWorks either in the folders 

you have created or unfiled 



Other ways to import 

records 

• 2-step process 
• e.g. IngentaConnect 

• Use RefWorks to search the library catalogue 

• Create records manually 

• For import instructions for popular databases refer to 

the Methods for Importing Records sheet in your 

pack 

• For import instructions for all AU databases see 
www.abdn.ac.uk/library/documents/guides/rfw/importing.pdf 



• When on campus you are on a network that is recognised by 

our suppliers. Additional software (utilities/plugins) often already 

installed so that software works 

BUT install the ebrary Reader on your own PC 

• When off campus you will have to: 

• set web proxy 

• allow pop-ups and/or cookies for certain sites, e.g. ebrary, RefWorks 

• Install extra plug-ins e.g. ebrary Reader, RefWorks Write’N’Cite 

• See relevant library guides and computing fact sheets at 
www.abdn.ac.uk/library/support/guides 

• Check www.abdn.ac.uk/library/collections/access-eresources 

Off Campus Access  

Technical Issues  



 

Be aware of copyright and avoiding 

plagiarism 
 

 

 

 

 

 

 

Step 8: Plagiarism 



 

 

                   PLAGIARISM 
 

      Plagiarism = Fraud = Cheating 
 

 

 

 

 

The “P” Word 



 

• Aberdeen University – Code of practice on student 

discipline 

• Aberdeen University – various web pages available 

on the topic of plagiarism via 

www.abdn.ac.uk/sls/plagiarism 

• Indiana University site – useful background 

Plagiarism: What it is and how to recognise and 

avoid at  
www.indiana.edu/~wts/pamphlets/plagiarism.shtml   

Plagiarism  



 

• Note-taking  

• In lectures/seminars 

• When reading 

• Using recommended style to 

• Cite in the text of your paper/thesis 

• Present a detailed list of references/citations at end 

(bibliography) 

Final product – your own words and style with 

acknowledgements to previous work 

Avoiding plagiarism: 

techniques  



• All copying you do must comply with copyright law 

• Most printed and electronic documents are protected by 

copyright legislation 

• See Library Guide QG GEN008 Copyright, Photocopying and 

Scanning – Your Responsibilities 

• Electronic media are subject to the same laws of copyright as 

paper media 

• It is illegal to make an electronic copy (e.g. by scanning, 

downloading, copying from disc etc.) without authorisation; 

please read the guidelines on e-Copyright 

Copyright 



 

• Sign up for Find it Fast! workshops via 
www.abdn.ac.uk/library/learning-and-teaching/for-

students/information-skills-toolkit 
 

• Subject support – make an appointment to see the 

Information Consultant for your subject 
 

• Information Skills wiki at 
http://aberdeenunilibskills.pbworks.com/ 

How can I find out more?  



• Library guides; podcast tours; vodcast demos via 
www.abdn.ac.uk/library/support 
 

• Ask a Librarian – instant messaging service on the 

library home page at www.abdn.ac.uk/library 
 

• Library web pages at www.abdn.ac.uk/library 
 

• Access problems – IT Service Desk 

    Tel. 01224 273636; email servicedesk@abdn.ac.uk 

How can I find out 

more? contd...  



If you haven’t already done this…  

sign up for Essential Skills Part 1  

• Sign up for Part 1 to find out how to: 

• Plan a search  

• Use Primo 

• Find e-books in Primo 

• Use Primo to find databases 

• Register an account with RefWorks 

Find it Fast workshops 



Now... 

 

• Do Section 1 – Plan your search (pg.1 in workbook) 

• Concentrate on tools/resources of interest to you 
(see workbook) 

• Try things out for yourself 

• Book on further courses 

• Ask for help – that’s what we’re here for 

• Presentation available at 
http://aberdeenunilibskills.pbworks.com/ (see Section B) 


